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MOJIOXEHUE
0 32IHTE NEPCOHAIBHBIX AAHNBIX 00y4alommnxca  paGoTHHKOB

1. O6mue nonoxeHnn

1.1.Hacrosmee [IlonokeHue © 3amMTe NEPCOHAIBHBIX  JAHHBIX
paboTHMKOB u 00yuatommxcs (nanee — [Nonoxenne) pazpaboTano ¢ HENbIO 3aMThi
HHOOpMALIMK, OTHOCAIIEHCH K JMYHOCTH M JIMYHOH KM3HM pabOTHHMKOB H
oOyuatomuxcs  ['ocynapctBeHHoro  OropkeTHoro  o0uieo0pa3oBaTe/bHOrO
yupexaenns «lllkona Ne 82 r. o. oneux» Jloweuxoit Hapoauoii PecnyOianku
(manee — O0), B cooTBeTCTBHH ¢ NYHKTOM | crarbu 23, crarseii 24 Koncruryumn
Poccuiickoit ®enepaumn, [ maBoit 14 Tpynosoro koaekca Poccuiickoii @enepanyn
u DenepaTbHBIMH 3aKOHAMM HOPMATHBHBIMM akTamu oT 27 utons 2006 rona
Ne149-@3 «O6 undopmauud, HHOOPMAIMOHHBIX TEXHONOTHSIX H O 3alliuTe
uHdpopmarmm», ot 27 wions 2006 rona Ne 152- @3 «O nepcoHanbHBIX JAHHBIX? (€
H3MeHeHuAMH Ha 23.12.2010).

1.2.TepcoHanpubie paHHple — j0das uHGOpMauud, oTHOCAWIAACA K
OIpE/IC/IEHHOMY WM OMNpee/ifieMOMy Ha OCHOBAaHMM TaKOM HMHQOpMaLuH
¢uzudeckoMy nHLy (CyOBEKTY MNEPCOHANbHBIX [AHHBIX), B TOM YHCIE €ro
damMuus, MM, OTYECTBO, MO, MECALL, 1aTa U MECTO POXKIEHHS, anpec, ceMeiiHoe,
COLMATBHOE, MMYIIECTBEHHOE MosnoXkeHue, obpa3oBaHue, npodeccus, A0XO0.b,
Apyras uHGpopmaLHs,

1.3.Ilepconanbubie aanuble paboTHUKA — MHPOpMaLMs, HeoOXoauMast
paboTojaTeno B CBA3U ¢ TPYAOBBIMH OTHOWIEHHAMH H KacaloAncs KOHKPETHOrO
paboTrHuka.

[TepconanbHble AaHHbIC 00Yy4alomuxcs — HHopMmaums, Heodxoaumas OO
B CBA34 C OTHOLLEHUAMH, BO3HHKAOIIHMU MEX Y 00Y4alOLMMCS, ero poJHTEIAMH
(3aKoHHBIMH npeacTasuTe/siMu) u 00,

1.4.06paboTka nepcoHaNbHBIX JAHHBIX — JeHCTBHA (omepaumu) ¢
NIEPCOHATBHBIMH JaHHBIMM, BKIHOUas cOOp, CHCTEMATH3AUMIO, HAKOILICHME,
XpaHeHHe,  yTouHeHMe  (OOHOBJICGHHME,  M3MEHEHHE),  MCIOJb30BAHHE,
pacrnpocTpaHeHHe (B TOM YHCIIE niepeiay), YHUUTOKEHHE MEPCOHATbHbIX JaHHbIX.

PacnipocTpaHenue MEPCOHAIBHBIX JAHHBIX — JCHCTBHA, HAMpaBICHHBIC
Ha TMepedavy NEPCOHAILHBIX [MAHHBIX OMpENeNéHHOMY Kpyry nuil (nepejaua
NEPCOHAIbHBIX JIAHHBIX) WM Ha O3HAKOMIIEHHE € MEPCOHAIBHBIMH AaHHBIMH
HEOrpaHHUYeHHOrO Kpyra JIdil, B TOM 4Yuciae 00HapoA0BaHHe EPCOHATBHBIX JAHHBIX
B CPE/ICTBAaX MaccoBOi MH(OPMALIMK, pa3MEILEHHE B MH(pOPMALIHOHHO-
TEAEKOMMYHHKAUMOHHBIX CETAX HJIM NPEIOCTAB/ICHHE JOCTYIA K NEPCOHATBHBIM



TEJICKOMMYHHUKAIIMOHHBIX CETAX WM MPEIOCTABJIECHHE JOCTYIA K MEPCOHAIbHBIM
AHHBIM KaKUM-JIMOO0 MHBIM CIIOCOOOM.

Hcnonb3oBaHue MEPCOHANBHBIX JaHHBIX — JEUCTBUS (Omepanuu) c
MEPCOHAIBHBIMU JaHHBIMHU, COBEPIIAEMbIE ONEPATOPOM B UEISAX MNPUHATHUSA
pEIICHU WM COBEPIICHUS WHBIX JEHCTBUN, MOPOKAAIOMINX HOPUIAYECKUE
MOCJIC/ICTBUSL B OTHOIIICHUU CYOBEKTa MEPCOHAIBHBIX JIAHHBIX WIM JIPYTUX JIHI]
100 UHBIM 00pa30M 3aTparuBarOIIUX MpaBa U CBOOOIbI CyOBbEKTa MEePCOHATBHBIX
JAHHBIX WX IPYTUX JUIL.

OOmenoCTymHbBIE TIEPCOHANBHBIE JIAHHBIE — TIEPCOHAJILHBIC JIaHHBIC,
JOCTYIl HEOTPAHWYCHHOTO Kpyra JMII K KOTOPBIM TPEIOCTaBICH C COTJacus
cyOBeKTa TEpCOHAIBHBIX JIAHHBIX WJIH Ha KOTOPbIE B COOTBETCTBHH C
dbeneparbHBIMU  3aKOHAMU HE pacmpocTpaHsieTcs TpeOoBaHUE COOMIOACHUS
KOH(UICHITNATBEHOCTH.

1.5. K nepcoHanbHBIM TaHHBIM pabOTHHKA, MOTyYaeMbIM paboToaTeIeM
U TOJUICKAMM XpaHEHUIO y paboTodaTesis B TOPSAIKE, MPETyCMOTPEHHOM
JCHUCTBYIONUM 3aKOHOJIATEIHCTBOM U HAacTOSIMM [lojokeHreM, OTHOCSTCS
CJIEIYIOIIME CBEJICHUS, COJIepKAIIMECs B JIMYHBIX JeIaX PaOOTHUKOB:

— TNACHOPTHBIE TaHHbIE PAOOTHHKA;

— WHH;

— KONMsl JOKYMEHTa BOMHCKOIO ydera (s BOEHHOOOS3aHHBIX U JIMII,
NOJJIeXKAIIUX TPU3bIBY HA BOCHHYIO CITYKO0Y);

— KOMHS JIOKyMEHTa 00 00pa3oBaHuM, KBadu(UKAIUK WM HAIMYUUA
CTCIIMATTLHBIX 3HAHMIA;

— QaHKETHBIC JIaHHBIE, 3alOJTHCHHBIC PAOOTHUKOM TIPHU TMOCTYIUICHHH Ha
paboty wim B mporiecce paboTel (B TOM yucie — aBroouorpadus, CBEIEHUS O
CEMEHHOM MOJIOKEHUH pa0OTHHKA, IEpeMeHe (pamMuInK, HaJTUYUK J1eTei );

— JOKYMEHTBI O COCTOSTHUU 37I0POBbS (CBEJIEHUS 00 HHBAIHIHOCTH, O
OEpEeMEeHHOCTH U T.I1.);

— WHBIC JIOKyMEHTBI, KOTOphIE C Yy4YeTOM crenupuku padoTel U B
COOTBETCTBHM C 3aKOHOJATeIbCTBOM Poccuiickoit denepanum TOKHBI OBITh
peIbsBICHb PAOOTHUKOM MPH 3aKIOYEHUU TPYJIOBOTO JOTOBOPA WM B MEPHOT
ero JnedcTBus  (BKIIOYAs ~ MEAUIIMHCKHE  3aKIIOUCHHS, TIPEIbSIBIISICMBIC
pabOTHUKOM TIpU  TPOXOXKACHUM  OOS3aTENBHBIX  MPEABAPUTEIBHBIX |
MEPUOTNIECKUX MEIUITTHCKAX OCMOTPOB);

— TPYJOBOM JIOTOBOP;

— KOIUH MPHUKA30B 0 IPHEMeE, epeBoiaX, YBOJbHEHUH;

— Jnu4Has Kaptodka mo gopme T-2;

— 3asgBJICHUS], OObSICHUTENIbHBIC U CITY)KEOHBIC 3aITMCKU PAaOOTHHKA;

— JOKYMEHTBl O TIPOXOXKICHUU pPAOOTHUKOM aTTECTallid, IMOBBIIICHUS
KBaTH(UKALIHH;

— WHBIE JOKYMEHTBHI, COJEpXKAIlHe CBEACHUS O PaOOTHHUKE, HAXOXKICHUE
KOTOPBIX B JIMYHOM Jiele pabOTHUKA HEOOXOIUMO JUIsl JIOKYMEHTaJIbHOIO
oopMIICHUSI TPYAOBBIX TMPABOOTHOIICHU C PAOOTHUKOM (BKJIFOUYAs TIPUTOBOPHI
cyJa O 3alpeTre 3aHUMAaThCs IE€Iaroruyeckod JeATeNbHOCThIO WM 3aHHUMAaTh
PYKOBOJSIINE TOTAKHOCTH).

1.6. K mepcoHanbHbIM JAaHHBIM oOydaroumxcs, noiaydaeMbiMm OO u



noaexamuM xpaHeHuio B OO B mopsake, MPeAyCMOTPEHHOM ACHCTBYIOIIUM
3aKOHOJATEIBCTBOM M HAcToSmuM [loNOXKEHHEeM, OTHOCSTCS —CIICIYIOIIHE
CBEJCHUSA, COJAEpIKAIUeCs B JIMYHBIX JejdaX M MEAMIMHCKHUX  KapTax
00yJaroImmXxcs:

—JOKYMEHTBI, yIOCTOBEPSIIOIINE JIMYHOCTH O0yYarOIIeTrocs
(CBUIIETENBCTBO O POKJICHUH WIH MACIOPT);

—HOKYMCHTBI O MECTC IIPOKUBAHUA,

—TIaCTOPTHBIE ~ JaHHBIC  poaWTeNied  (3aKOHHBIX  TPEJICTABHUTENECH)
oOy4aromierocs;

— JIOKYMEHTBI O COCTOSIHUM 370pOBbs (CBeleHUS 00 WHBAJIUIHOCTH, O
HAJIMYUHA XPOHUYECKUX 3a00JIEBAHHM, METUITMHCKOE 3aKITFOYCHUE 00 OTCYTCTBUU
MPOTUBOIOKA3aHUN  Juisi  OOy4eHHss B  O0Opa3oBaTEbHOM  YUPEKIECHUU
KOHKPETHOTO BHJAa U TUNA, O BO3MOXHOCTM M3YYEHHUS IMPEIAMETOB,
MPEICTABIIAIONIMX MOBBIIICHHYIO ONACHOCTD JIJISl 3I0POBbSI U T.I1.).

Ponutenu (3akOoHHBIE IPEACTABUTENN) MOTYT COOOIIUTh UHBIE CBEJICHMUS, C
KOTOPBIMHU CUUTAIOT HY>KHBIM O3HAKOMUTH PA0OTHUKOB IIIKOJIBI.

2. OcHOBHBIE YCJIOBHS NIPOBeeHUsA 00PA0OTKH NEePCOHATBbHBIX TaHHBIX

2.1. OOGpazoBartenbHasi OpraHu3alus OMpPEAeNseT 00beM, COJepKaHUE

oOpalaThIBa€MbIX TEPCOHATIBHBIX JAaHHBIX pPAOOTHHUKOB M  OOyYaromuxcs,

pykoBoacTBysch Koncturynuen Poccuiickont @enepanuun, Tpy1oBbIM KOIEKCOM

Poccuiickoit ®enepanuu, 3akoHom P® ot 29.12.2012r. Ne 273-®3 «0O6
oOpazoBanuu B Poccuiickoit denepariiny U MHBIMU GeepaibHBIMU 3aKOHAMH.

2.2. OOpaboTka MepcOHAIBbHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIIACTCS
UCKITIOUYUTEILHO B IENSIX OOCCIEYCHHS COOJIOACHUS 3aKOHOB M HMHBIX
HOPMATHBHBIX IMPABOBBIX AKTOB, COACHCTBUSA PaOOTHHKAM B TPYJIOyCTPOMCTBE,
OOy4eHHH W TPOJABIKEHUU TIO CIY)KOe, a Takke oOecrnedeHus: JIUIHOU
6e3omacHOCTH PaOOTHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJS KOJIUYECTBA W
KauyeCTBa BBITIOJIHSIEMOM PaOOTHI.

O6paboTka epPCOHATBHBIX JTAHHBIX oOyyaroierocs MOXET
OCYIIECTBISTHCS UCKITIOUUTENBHO B MENAX 00ecredeHus] COOM0ICHUS 3aKOHOB 1
WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB; COACHCTBHUSA OOYydYaIOIUMCS B OOyYCHHH,
TPYJIOYCTPOICTBE; OOEcTeueHNs] UX JTUYHON 0€30MacHOCTH; KOHTPOJS KavyecTBa
oOy4eHMs 1 00eCTIeYeHHUSI COXPAaHHOCTH UMYIIIECTBA.

2.3. Bce nepcoHanbHble  JaHHble  PaOOTHUKA  MPEIOCTABISIOTCS
pabOTHUKOM, 3a HCKIIOYEHHEM CIydaeB, NPeIyCMOTPEHHBIX (eaepaabHbIM
3akoHOM. Ecnu nepcoHanbHble JaHHbIE pa0OTHHKA, BO3MOKHO, TIOJTYYUTh TOJIBKO
y TpeThel CTOPOHBI, TO paboTojaTesb 00s3aH 3apaHee YBEIOMHUTH 00 3TOM
paboOTHHKA M TOJYYUTh €ro MHCbMEHHOE coriacue. Paboromarenb goJKeH
COOOMUTh pPAaOOTHUKY O MENAX, MPEANojiaraéMbIX HCTOYHUKAX M CHocobax
MOJTyYeHHUs] TEePCOHAIBHBIX MJAaHHBIX, a TaKXKe O XapakTepe TMOUIekKAIINX
MOJyYEHHUIO TMEPCOHANBHBIX JTaHHBIX M TMOCIEACTBHSIX OTKa3za paOOTHHKA NaTh
MUCBMEHHOE COTJIache Ha MX MOJIyYeHHE.

2.4. Bce nepcoHanbHbIE JaHHBIE HECOBEPILEHHOJIETHETO 00yYaroLerocs B
Bo3pacte A0 14 ner (MaJoJeTHEro) MpeaOoCTaBIAIOTCA €ro POAUTENSIMU



(3akoHHBIMU TpencTaBuTensiMu). Eciu mepcoHanbHblEe JaHHBIE 00y4Yarolerocs
BO3MOXXHO TOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO POIUTENH (3aKOHHBIC
MpEJICTAaBUTENN) O0YyUalOLIErocs: JAOKHBI ObITh YBEIOMJIEHBI 00 3TOM 3apaHee.
OT HUX JOJKHO OBITh IOJYyYEHO NHUCHBMEHHOE COIJlacMe Ha IOJIydYeHUe

MEPCOHANBHBIX ~ JAHHBIX OT TpeTbed CTOpoHBL. Pomutenn (3aKOHHBIE
NPEICTaBUTENN) O0Yy4YaroIIerocs: JIOJDKHBI ObITh MPOMH(DOPMHUPOBAHBI O IENSX,
IpenoiaraéMblX UCTOUHHUKAX U CIOCO0ax MOJTyYEHUs NEPCOHATbHBIX JIaHHBIX, a
TAaKKE€ O XapakTepe IMOUIeKAIUX MOJYYEHUIO T[EePCOHANbHBIX JaHHBIX H
MOCJIEJICTBUSIX OTKAa3a J1aTh MMCbMEHHOE COTJIaCHE Ha UX MOIyUYEHUE.

2.5. OO He umeeT mpaBa NOJy4aTb M 0OpadaThIBaTh IEPCOHAIBHbBIE
JaHHbIE paOOTHUKA, 00YYaIOUIErocs O €ro MOJIUTUYECKUX, PETUTHO3HBIX U UHBIX
yOeXKJIEHUSAX M 4YacCTHOM IKM3HM 0€3 IMHUCBMEHHOro corjlacus paboTHUKA,
poautesneit o0y4daromerocs.

OO He umeeT mpaBa MoixyyaTh U 0OpabaThIBaTh MEPCOHAIbHBIC JTaHHbBIE
paboTHUKA, O0YYAIOLIErocs O €ro YJIEHCTBE B OOIIECTBEHHBIX 00bEAMHEHUIX WU
ero npo(Ccor3HON AEITETLHOCTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX
(dhenepaabHBIM 3aKOHOM.

2.6. OO BmpaBe OCyHIECTBIATH cOOp, Mepenady, YHUUTOKEHHUE, XpaHEHUE,
UCIIONB30BaHUE HMHPOPMAIMM O  MOJUTHUYECKHX, PEIUTHO3HBIX, APYTUX
yOXKIIEHUAX W YaCTHOM KU3HM, a Takke HH(OpMaIuu, HapylIaoIied TalHy
HEePEnucKy, Tene(OHHBIX IEPErOBOPOB, IOYTOBBIX, TejlerpaQHbIX U HHBIX
COOOIIIECHUI:

— pabOTHHUKA TOJIBKO C €ro MHCbMEHHOIO COIJIacus WJIM Ha OCHOBAHHUU
CyZ1e0HOTO peLeHUs;

— 00yyaromerocs TOJIbKO C MUCBMEHHOTO COIJIacHs POAUTENeH (3aKOHHBIX
IpeJICTaBUTENIeH) MaJOJETHET0 HECOBEPIICHHOJETHEr0 OOYyYarolerocss Wi Ha
OCHOBAaHHMH CYJ€OHOTO pelIeHUSI.

3. XpaneHue, 00pad0TKa U MCMOJIb30BAHUE NMEPCOHATBHBIX JAHHBIX
3.1. IlepconanbHble gaHHBIE paOOTHUKOB U oOydaromuxcss OO xpaHsATCS
Ha OyMa)XHBIX (WJIM 3JIEKTPOHHBIX) HOCUTENSX, B CHEIUATBLHO MPEIHA3HAYCHHBIX
JUIsL  3TOr0 TOMEILIEHMUSIX, B MeCTax, OOEeCHeYMBAIONIMX 3alUTy  OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.
3.2. B mporecce XpaHeHHs TMEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB U
obyuaromuxcs OO H0KHBI 00eCcTIeUrnBaTHCS:

— TpeOOBaHUS HOPMATUBHBIX JTOKYMEHTOB, YCTAHABIMBAIOIINX ITPaBUIIA
XpaHeHUs: KOHPUISHIIMAIBHBIX CBEICHUM;

— COXPaHHOCTb UMEIOIIMXCS JaHHBIX, OTPAHUYEHUE JOCTYyMa K HHUM, B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickor denepanuyd U HACTOALIUM
[Tonoxenuem;

— KOHTPOJIb 3a JIOCTOBEPHOCTHIO M MOJIHOTON NEPCOHANBHBIX JAHHBIX,
UX peryjsipHoe OOHOBJIEHHE U BHECEHHE 10 Mepe HEeOOXOIUMOCTH
COOTBETCTBYIOIIUX U3MEHECHUM.

3.3. JlocTyn K mepcOHaIbHBIM JaHHBIM PabOTHUKOB M oOywarommuxcs OO
HUMEIOT:

— TUPEKTOP;

— 3aMECTHUTEIU JUPEKTOpa MO Y4eOHO-BOCITUTATENBHON paboTe;



— 3aBEIYIONIMNA XO3SMCTBOM (II€pCOHATBHBIE JAaHHBIE TOJBKO PAOOTHHKOB,
HaxXOMSIIMXCS B WX HEMOCPEICTBEHHOM IOAYMHEHUH, II0 HaIpaBJICHUIO
JESATEIIbHOCTH);

—  KJACCHbIE€ PYKOBOJUTENIM (TOJIBKO K TEPCOHAIBHBIM  JTaHHBIM
00yyJarommxcs CBOETO Kiiacca);

— WHBIC pabOTHUKH, OompeAeisieMble nmpukazoM aupekropa OO B mpeaenax
CBOCH KOMIICTCHIIHUH.

3.4. Ilomumo nuu, ykaszaHHbIX B II. 3.3. Hacrosmero [lomoxenus, npaso
J0CTyMNa K NEPCOHAIbHBIM JaHHBIM PaOOTHUKOB U 00YYarOIIMXCS UMEIOT TOJIBKO
JM1A, YIIOJTHOMOYEHHBIE JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

3.5. Jluma, uMerouMe AO0CTYN K TMEepPCOHAIbHBIM JaHHBIM OOs3aHbI
UCITOJIb30BaTh TMEPCOHAJIbHBIC JaHHbIE PAOOTHUKOB M OOYYarOUIUXCs JIHUIIL B
HEJAX, 111 KOTOPBIX OHU ObUTH MPEI0CTABIICHBI:

3.5.1. TlepcoHanbHbie NaHHBIE OOYYAIOIIUXCS HCIONB3YIOTCA IS
Leneil, CBA3AaHHBIX C OCYLIECTBIECHUEM YYEOHO-BOCHUTATEIBHOIO IpoOLEcca.
AnmuHHUCTpaus U negarornyeckue padotHuku OO HCMONb3yeT MepCOHAIbHBIC
JaHHbIE JUIsT  (OPMHMpOBAHMS  KJIACCOB, COCTaBJIEHUS y4yeOHOro IUjIaHa,
COCTaBJICHUS OTYETOB B BBIIIECTOSIINE OpraHU3alui, JOPMUPOBAHUS PATUYHBIX
0a3 JaHHBIX, JUIsI BO3MOXHOCTH MOJJEPKUBATH CBA3b C POJAUTEISAMU (3aKOHHBIMU
MPEACTaBUTENISIMH ), YIUTHIBATh OCOOCHHOCTH O0YYarOIIMXCs MPU €ro 00yYEeHUHU U
BOCIIUTaHUHU.

3.5.2. IlepcoHanbHble JaHHbIC paOOTHUKA HUCIIOIL3YIOTCS JJIs 1IeJIeH,
CBSI3aHHBIX C BBIMOJHEHUEM TPYAOBBIX (yHKIMH. Anmunuctparus OO
WCIIOJB3YET TMEpPCOHAJbHBIE JaHHbIE, B YAaCTHOCTH, JJis PEIICHUS BOIPOCOB
arrectauuy, (QopMHpoBaHUST y4YeOHOro TMJIaHAa, COCTABJICHUS OTYETOB B
BBINIIECTOAIME OpraHu3anuy, (OPMUPOBAHUS PA3TUYHBIX 0a3  JaHHBIX,
MPOJIBIDKEHUST PaOOTHUKOB MO CIyk0e, yCTaHOBIEHHUs pa3Mepa 3apruiatel. Ha
OCHOBAaHHMH TMEPCOHATBHBIX JAHHBIX PEIIAaeTCs BOMPOC O JOMYyCKe pabOTHUKA K
uH(OpMaIMK, COCTABJISIONICH CITYKEOHYIO TalHY.

3.6. TlepconanbHble JaHHBIE PAOOTHHUKA OTPAKAIOTCSA B JTUYHOW KAPTOUKE
pabotHuka (hopma T-2), KoTOpasi 3amoiHSETCS MOCJE U3IaHUS MPUKA3a O €ro
npuemMe Ha paboTy. JIuuHbie KapTOUKM PAOOTHUKOB XpaHATCA B IKadax B
andaBUTHOM TOpsiziKe. JIMUHBIC fAeNia U JTUYHBIE KAPTOYKU PAOOTHUKOB XPAHSITCS
B OyMaXHOM BHJE B TMamKax, JOCTYIl K KOTOPOMY HMEET CEeKpeTapb u
aJIMUHUCTPALIMS IITIKOJIBI.

3.7. lIlepcoHanbHble [aHHBIE COTPYJHUKOB MOTYT TAaKKE€ XPAHUTHCS B
AJIEKTPOHHOM BHJI€ B JIOKAJIbHON KOMITbIOTEpHOU ceTH. [locTosHHBIA noctyn (B
npenesax CBOEH KOMIIETEHLIMM) K AJIEKTPOHHBIM 0azaM JaHHBIX, COJEpKalluM
MepCOHAIbHbIE JaHHbIE PA0OTHUKOB, UMEIOT TOJBKO AJMHUHUCTPAIUS IIKOJBI.
Joctyn npyrux paOOTHUKOB K TMEPCOHAJIBHBIM JIaHHBIM OCYIIECTBIISICTCS Ha

OCHOBAaHHMH MHCHMEHHOTO pa3pelieHrss pabOTHHUKA W PACIIOPSDKCHHS TUPEKTOpA
0O0.

3.8. Ilapomm gnst jpoctyma K 3J€KTpoHHOM 0a3ze pganHHbix OO
YCTaHABJIMBAIOTCS JUPEKTOPOM MU COOOIIAIOTCS WHIUBUIAYAIBHO COTPYIHHUKAM,



HMCIOIIKUM JOCTYII K IICPCOHAJIbHBIM JdHHBIM COTPYIHHUKOB.

3.9. KonupoBaTb W JelaThb BBINHCKA U3 [EPCOHAJIBHBIX JTAHHBIX
pabOTHUKA pa3pelIaeTcsl UCKIIYUTEILHO B CIY)XEOHBIX IEISAX C MUCbMEHHOTO
paspeliieHus: pabOTHHUKA U JUPEKTOPA IIKOJIBI.

3.10. IlepconanbHble TaHHBIE 00YYAIOMIETOCS OTPAKAIOTCA B €r0 JTUYHOM
7enie, KOTOpoe 3aIoJIHAETCSl Tocie M3AaHus Mpukasza o ero 3auucienus B OO.
Jlnanpie nena oOydvaronuxcs B ai(aBUTHOM MOpsiake HOPMHUPYIOTCS B MamKax
KJIACCOB, KOTOphIE XpaHsATcs B 1mKady, JoCTymn K KOTOPOMY HUMEET
aamuHucTpanus OO U K1acCHbIe PYKOBOIUTEIH.

3.11. BepaeHue TUYHBIX J€T U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX
7ien 00yJarouXcsl BO3JI0KEHO Ha KJIIACCHBIX PYKOBOIUTEIECH.

3.12. YactuuHo cBeneHUuss 00 OOydYaroIIUXCS COACPKATCS B KJIACCHOM
KypHaJle, KyJa 3aHOCSTCS KJIACCHBIM pykKoBoguTeneM. KitaccHble >KypHaibl
XPaHATCS B YUUTEIHCKOHN B CIIEITUATBLHOM MIKady.

3.13. IlepcoHanbHble JaHHBIE OOYYAIOLIUMXCS MOTYT TaK)Xe XPAaHUThCA B
AJIIEKTPOHHOM BUJIE B JIOKAJIbHOM KOMIbIOTepHOU ceTu. [IpaBo monHoro mocryna
K OJEKTPOHHBIM 0a3aM JaHHbBIX, COJEpKallUM IEPCOHAJbHbIE JIaHHbIE
oOyyJaromuxcs, uMeeT agMuHucTpauus. OcraiabHble Me1arorndyeckue paboOTHUKU
UMEIOT JOCTYH TOJBKO K TOM MH(pOpMAIH, KOTOpas UM HeoOXoAnuMa B Ipeenax
MCIIOJTHEHUS UX JOJKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlaponu noctyna Kk 0a3e JaHHBIX YCTAHABIMBAIOTCS JUPEKTOPOM U
COOOMIAOTCSA MHAUBUAYAJIBHO paOOTHUKAM, UMEIOIIUM JOCTYN K MEPCOHAIbHBIM
JAHHBIM COTPY/IHUKOB.

3.15. KonmpoBaTp u [enaTh BBINUCKH W3 MEPCOHAIBHBIX JaHHBIX
oOy4JarommMxcss  pa3pemaeTcs HCKIIYUTEIBHO B CIYXEOHBIX IEIsIX C
MUCBMEHHOTO pa3penieHus: poauTesei (3aKOHHBIX MPEICTaBUTENeH) U TUPEKTOpa
IIKOJTBI.

4. [lepenaya nepcoHAJBHBIX JAHHBIX
4.1. Ilpu nepenade nepcoHaIbHBIX JAHHBIX PAaOOTHUKOB M O0YUYaIOIIUXCS
OO npyrum opuaudeckum U (uszndeckuMm Jmmam OO pomKHa CcoOJ0aaTh
cieayrnme TpeooBaHus:
4.1.1. TlepcoHanbHble JaHHBIE PaOOTHUKA, 00YYaIOUIErocs HE MOTYT
ObITh COOOIIEHBI TpPETheW CTOPOHE 0e3 MUCHPMEHHOIO corjiacus pabOTHHUKA,
poauTesneil (3aKOHHBIX TMPEIACTaBUTENEH) HECOBEPUICHHOJETHErO (MajOJIETHETO)
oOyyaroiierocs, 3a HCKJIIOYEHHEM CJIydaeB, KOrja 3TO HEO0OXOIUMO IS
NpEeAYyNpPEeXICHUS Yrpo3bl KU3HU M 3/10pOBbIO pa0OTHHMKA, OOydHarowerocs, a
TaK)Ke B CIIy4asx, yCTAHOBJIEHHBIX (peiepanbHbIM 3aKOHOM.

4.1.2. Jluma, momydarmme TepCOHAIbHBIC JaHHbIE PaOOTHUKA,
oOy4Jaromnierocst JOJKHBI MPEAYNPERKAATHCS O TOM, UTO 3TH JIaHHBIE MOTYT OBITh
UCIIOJIb30BaHbl JIMIIbL B IIENAX, JUISI KOTOPbIX OHU cooOmeHbl. OO moimkHa
TpebOBaTh OT 3THUX JIMI[ MOATBEPKIACHHUS TOTO, YTO ITO MPABUIO COOJIOEHO.
JIuua, nonyyarolire NepcoHaIbHbIEC TaHHbIE pa00THUKA, O0yJaroerocs: 00si3aHbl
coOmoaaTh  peXUM  KOH(QHJICHIHANBHOCTH.  JlaHHOE  TOJOKCHHE  HE
pacnpocTpaHsieTcsi Ha 0OMEH MepCOHATBHBIMU JAHHBIMU PAOOTHUKOB B TIOPSIKE,
YCTaHOBIIEHHOM (he/iepaIbHbIMU 3aKOHAMMU.



4.1.3. Tlepenaya mepcoHaIbHBIX TAHHBIX PaOOTHUKA, 00YUYaAIOIIETOCs
€ro TMpPEACTABUTENISIM MOXET OBbITh OCYIIECTBIEHA B  YCTAaHOBJICHHOM
JCHUCTBYIONTUM 3aKOHOJATEIILCTBOM TMOPSIIKE TOJBKO B TOM 00BEME, KOTOPBIU
HEO0OXOMM JIJIsl BBITIOJTHEHUS YKa3aHHBIMH MPEJICTABUTEIISAIMU UX (PYHKITUH.

4.2. B nensx oGecrieyeHus 3aluThl IEPCOHANTBHBIX JAHHBIX, XPAHIIITUXCS B
OO, paboTHUKH, POAUTENH (3aKOHHBIE MPEACTABUTENIM)  MAaJIOJIETHETO
HECOBEPILIEHHOJIETHETO 00yYaroIIerocsi, MMEIOT MPaBo:

4.2.1. Tlomydarh mONHYI0 HH(POPMAIUIO O CBOUX NEPCOHATBHBIX
JTAHHBIX U UX 00paloTKe.

4.2.2. CB0o060OAHOro OECIIATHOTO JIOCTyNa K CBOUM MEPCOHATBHBIM
JaHHBIM, BKJIIOYas MPaBO HAa IOJYyYEHHE KOIHMH JIO0O0M 3amucH, colepKaen
MEepPCOHANIbHBIE  JaHHbIe  pabOTHUKA, 32 HUCKIIOYEHUEM CJIyJaes,
NPEeIyCMOTPEHHBIX  (efepalbHBIMU  3akoHamMHu.  [lomydeHune  yka3aHHOM
uHpOpMAIIMM O CBOUX TIEPCOHAIBHBIX JIaHHBIX BO3MOXHO TIPH JIMYHOM
oOpameHun paOOTHUKA, poauTened (3aKOHHBIX MpeAcTaBUTENeH) — K
OTBETCTBEHHOMY 3a OPTaHU3AIMI0 W OCYIIECTBICHHE XPAHEHUS MEPCOHATBHBIX
JTAHHBIX PAOOTHHUKOB.

4.2.3. TpeboBaTh 00 UCKIIOYEHUU WM UCIPABICHUH HEBEPHBIX WU
HEIOJIHBIX MEPCOHAJBHBIX JIaHHBIX, a TAaKXe€ JaHHBIX, OOpaOOTaHHBIX C
HapylIeHueM TpeOOBaHUM JCMCTBYIOLIETO 3aKOHOAATEIbCTBA. Y Ka3aHHOE
TpebOBaHME NOKHO OBITH O(DOPMIICHO MUCHMEHHBIM 3asBJICHUEM PabOTHUKA HA
ums nupekropa O0.

[TIpn otkaze mgupextopa OO HUCKIIOUUTH WU UCHPABUTH MEPCOHAIBHBIC
naHHbIE  paboTHWKA  PaOOTHUK, POJAUTENb, 3aKOHHBIM  TPEICTABUTEIb
HECOBEPIIICHHOJETHETO O0YyYaroIIerocsi UMEeT MpaBO 3asBUTh B MHUCHMEHHOM
Buge nupekropy OO cBoeM Hecorjacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBaHUEM
Takoro Hecornacus. IlepcoHanbHbIC JaHHBIE OLIEHOYHOTO XapakTepa paOOTHHK,
pPOIUTENb, 3aKOHHBIA MPEICTAaBUTENh HECOBEPIICHHOJETHETO OO0YyJaromerocs
MMEEeT TMPaBO JOMOIHUTH 3asBICHHEM, BBIPAKAIOMIUM €Tr0 COOCTBEHHYIO TOUKY
3peHusl.

4.2.4. Tpeboats 00 u3BemeHun OO Bcex NI, KOTOPHIM paHee
OBLTM COOOIIEHBI HEBEPHBIC WJIM HEIOJIHBIC MMEePCOHANBHBIC JaHHBIC PaOOTHHUKA,
oOy4arorerocsi 000 BCEX MPOM3BEICHHBIX B HUX HCKIIOUYCHUSIX, UCIPABICHUSIX
WJIU TIOTIOJTHCHHUSIX.

5. O06s13aHHOCTH CYOBEKTA MEPCOHAIbHBIX IAHHBIX M0 00ecneYeHnIo
JAOCTOBEPHOCTH €r0 MepPCOHATBHBIX JAHHbBIX
5.1.B memsix obecrieyeHusi JIOCTOBEPHOCTH TMEPCOHAIBHBIX JTAHHBIX
PaOOTHUKH OOS3aHBL:

5.1.1. Ilpu mnpueme Ha pabdory B OO nOpencraBisTh
YIOJIHOMOYEHHBIM paboTHHUKaM OO 10CcTOBEpHBIEC CBENIEHUS O ce0e B MOPSIKE U
o0BeMe, IpelyCMOTPEHHOM 3aKoHOAaTelbcTBOM Poccuiickoii denepanui.

5.1.2. B cnydae u3MEHEHHs TMEPCOHAIBHBIX JAaHHBIX pPAOOTHUKA:
dbamuus, uMs, OTYECTBO, aJpEeC MECTa KUTEIhCTBA, MACHOPTHHIC JaHHBIE,
cBelleHHs 00 0oOpa3oBaHUHU, COCTOSIHUMU 370pOBbsi (BCIEICTBHE BBLISIBICHUS B



COOTBETCTBHM C MEIUIMHCKAM  3aKIIOYCHHEM IPOTHUBOIOKA3aHWHA IS
BBITIOJTHCHHSI pA0OOTHUKOM €ro JODKHOCTHBIX, TPYJIOBBIX OOS3aHHOCTEH M T.II.)
coo0mIaTh 00 3TOM B TeUeHHUE 5 pabouuX THEN C AaThl UX U3MEHEHUI.

5.2. B memax oOecrneueHHs JOCTOBESPHOCTH IEPCOHAIBHBIX JTaHHBIX
00yJaroIuxcsi:

5.2.1. Poputenun, 3aKOHHBIE TPEICTABUTEIN HECOBEPIICHHOJETHHUX
oOyuaromuxcs npu npueme B OO nOpegocTaBisSiOT  yHIOJIHOMOYEHHBIM
paboTHrKaM OO 10CTOBEpPHBIE CBEJIEHUS O c€0€ U CBOMX HECOBEPILEHHOJETHUX
JETsIX.

522. B ciyyae U3MEHEHUS CBEJICHUH, COCTAaBIIATONINX
MepCOHAIbHBIC JTAHHBIC OOYYaOIIErocs, POJMTENH (3aKOHHBIE MPEICTaBUTEIIN)
HECOBEPIIEHHOJIETHET0 00yYaromerocs: B Bo3pacte 10 14 jgeT 00s3aHbI B TCUCHHE
MecsIa COOOIUTh 00 3TOM YITOJTHOMOUYEHHOMY paboTHUKY OO.

6. OTBeTCTBEHHOCTH 32 HAPYIIIEHHE HACTOSIIET0 MOJI0KEHUS
6.1.3a  nHapymenue mopsaka  oOpabotku  (cOopa,  XpaHEHHS,
WCIIOJIb30BAHUS, PACHPOCTPAHEHUS W  3alUTHI) TEPCOHAIBHBIX  JTAHHBIX
JOJIKHOCTHOE JIUIO0 HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
C IEHCTBYIOIIMM 3aKOHOIATEIICTBOM.

6.2.3a HapylieHHUE NpaBUJl XPAHECHHS U UCIIOJIb30BAHUS MEPCOHAIBHBIX
JTAHHBIX, TIOBJIEKIIIEE 32 COOON MaTepHalIbHBIM yiiepO paboTomaresnto, pabOTHUK
HECET MATEpUAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUM C JEHCTBYIOIIUM
TPYAOBBIM 3aKOHOAATEIILCTBOM.

6.3.MarepuanbHpiii  ymepO, HAHECEHHBIM CyOBEKTYy MEPCOHAIbHBIX
JaHHBIX 3a CYET HEHAJJIeKAILEro XpPaHEHHs M HCIOIb30BaHUS IMEPCOHAIBHBIX
JaHHBIX, MOMJIEKUT BO3MEIIECHUIO B MOPSJIKE, YCTAHOBJIEHHOM JACHCTBYIOUIUM
3aKOHOJIaTEIbCTBOM.

6.4.00 BmpaBe OCYHIECTBIATH 0€3 YBEJIOMJICHHS YIOJHOMOYEHHOIO
opraHa 1o 3aluTe MpaB CyOBEKTOB NMEPCOHATBHBIX JAHHBIX JHUIIH 00PaOOTKY
CJIEAYIOIINX MEPCOHATBHBIX JAaHHBIX:

— OTHOCSIIIUXCS K CyOBEKTaM MEePCOHATBHBIX JAHHBIX, KOTOPBIX CBSI3BIBAIOT
C OIepaToOpOM TPYIOBBIC OTHOIICHUS (PpabOTHUKAM),

— IIOJTyYEHHBIX AUPEKTOPOM B CBSI3U C 3aKJIFOUEHUEM JOrOBOPA, CTOPOHOU
KOTOPOTO SIBJISIETCS CYOBEKT MEPCOHANIBHBIX TaHHBIX (00y4YaromMiics U ap.), eciau
NIEPCOHAIBHBIE JaHHBIE HE PACIPOCTPAHSIOTCSA, a TaKXKE HE IPENOCTaBIAIOTCA
TPETbUM JIUIaM 0e3 coriacusi CyObeKTa MEPCOHANBHBIX TaHHBIX U UCIOJIB3YIOTCS
OIEpaTOpPOM HMCKIIFOUYWUTEIBHO Il MCIOJIHEHHsS YKAa3aHHOTO JOroBopa u
3aKJIFOUEHUS JIOTOBOPOB C CyOBEKTOM MEPCOHANBHBIX JAHHbIX;

— ABJIAIOIIUXCA O6H.IGI[OCTYHHI>IMI/I IMCPCOHAJIbHBIMH JAHHBIMU,

— BKJIFOYAIOIIUX B ceOsl TONBKO (paMIIIMK, UMEHA M OTYECTBA CYOBEKTOB
MIePCOHABHBIX JaHHBIX;

— HEOOXOAMMBIX B IEIAX OJIHOKPATHOTO IMpoOIycka CcyObeKTa
MEPCOHANBHBIX JaHHBIX Ha TEPPUTOPHUI0 00PA30BATEIHLHOTO YUPEKICHUS WU B
MHBIX aHAJIOTUYHBIX TENSIX;

— BKIIIOUCHHBIX B HH(bOpMaHHOHHBIe CUCTCMbI IICPCOHAJIBHBIX JAHHBIX,
HUMCIOIIMC B COOTBCTCTBHUH C @eﬂepaHLHLIMI/I 3dKOHaMHn CTaTycC Q)GHCPEUIBHLIX



aBTOMATU3UPOBAHHBIX WH(OPMAIIMOHHBIX CHCTEM, a TaKXe€ B TOCYIapCTBEHHBIE
MH(QOPMAIIMOHHBIE CUCTEMbl TIEPCOHAIBHBIX JAHHBIX, CO3JAaHHbIE B LEJAX
3amuThl 0€30MMaCHOCTH TOCYAAPCTBA U OOIIECTBEHHOTO MOPSIIKA;

— o0OpaOaTbiBaeMbIX 0€3 MCIOJb30BaHUS CPEACTB AaBTOMAaTU3alUUd B
COOTBETCTBUM C (elepaibHbIMU 3aKOHAMH WJIM HWHBIMHU HOPMaTUBHBIMU
npaBOBbIMHM akTaMu Poccuiickoii @epepanuy, yCcTaHaBIMBAIOIKUMUA TpeOOBaHUs
K obecriedyeHnio 0e30MacHOCTH MEPCOHANBHBIX JaHHBIX MPU X 00paboTKe U K
COOJIIOICHHUIO NTPaB CyOBEKTOB MEPCOHATIBHBIX TaHHBIX.

Bo Bcex ocranbHbIX ciydasx aupekrtop OO u (Win) ynodTHOMOYEHHBIE UM
JuIa) o0s3aH HANMpPaBUTh B YIOJHOMOYEHHBIN OpraH I0 3allliTe MpaB CyObEKTOB
IIEPCOHAIIBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHUE.
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